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Accessing W-2s in ADP
Overview
Follow the steps below to access W-2s in ADP. Current and former Florida Tech employees must first create an account in

ADP before they can access their W-2. This process does not require connection to Florida Tech’s network as it’s direct
access to ADP.

Steps
1. Navigate to my.adp.com
2. Clickon
8
Sign in to ADP
User ID
(] Remember user ID @
Need help signing in?
New user ? Get started
3. Select the (please do not use the find me function)

a English (US) ~

Create Your Account

Creating an online account gives you secure and quick access to your
personal, pay, HR and company information. It's easy.

Pleaze select an option to continue.

[ | have a registration code ]

< Back

4. Enter the company registration code FIT1-W2
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Enter Code Identity Info

Enter Registration Code

Create Account

Registration Code @

[

5. Complete the Identify Yourself section. All information must match the information on your Workday

profile.

6. Control Number - Company Code UCS

a

First name® @

(—— R
Enter Code Identity Info Contact Info
Identify yourself

[

Last name® @

[

’ *
Service name and document™ €@

[ W2 Services

VIEW SAMPLE DOCUMENTS

Year of W-2 *

2024 v

Control number - Employee ID*

[

Contral number - Company code®

[

Zip Code™®

[

Employee's SSA num ber®

[
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